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HHOJIOKEHHUE
0 Mepax 0 HEAOIMYIEHUIO COCTaBIEHUSI HEOPUIIMATIBHON OTUETHOCTH
Y UCIIOJIb30BaHM NTOAIEIIBHBIX JOKYMEHTOB

s THI[ CO PAH

|. O0wmme nmonoxeHus

1. Hacrosiiee Tlonmoxkenue ompenenseT mopsaok aedcTtBuil paborHukoB THI]
CO PAH (mamee — OpraHuzanus) Opud BO3HUKHOBEHMM COMHEHHI B MOMJIMHHOCTH
MPEACTABICHHBIX JOKYMEHTOB.

2. TepMuHbI U ONIpeCTICHHUS

JIOKYMEHT — MaTepuajbHbIil HOCUTENb ¢ 3a()MKCUPOBAaHHOM HA HEM B 100011 hopme
nHpopManveil B BHUAE TEKCTa, 3BYKO3AlKMCH, H300pakeHUs U (WIM) HUX COYCTaHWMS,
KOTOPBIN UMEET PEKBU3HUTHI, ITO3BOJIIONINE €r0 WICHTU(UIIMPOBATh, U MPEIHA3HAYCH IS
nepeadd BO BPEMEHU M B IMPOCTPAHCTBE B IIEISAX OOILIECTBEHHOI'O HCIOIB30BAHUS U
XpaHEHMUS;

AJIEKTPOHHBIM JOKYMEHT — JIOKYMEHTUpOBaHHas WHGOpMaIus, MNpeCcTaBICHHAs
B DJICKTpOHHOM (opme, TO €CTh B BHJE, NPUTOJHOM JJIsI BOCIPHUSATHUSI UYEIOBEKOM
C HCHOJIb30BAHUEM DJJICKTPOHHBIX BBIYMCIMTEIBHBIX MAIMH, a TaKXke Js Nepeaadu
o MH(POPMaIIMOHHO-TEIEKOMMYHHUKAITUOHHBIM CEeTIM 1583071 00paboTKu B
MH(POPMAIIMOHHBIX CUCTEMAX;

DK3EMIUIAP JIOKYMEHTa — oOpasel] TUPaKUPOBAHHOTO JIOKYMEHTa, WIACHTUYHBIN
OpUTHHAITY,

OTYETHOCTh — COBOKYIMHOCTb KOJIMUYECTBEHHBIX W Kaue€CTBEHHBIX ITOKa3aTelieH,
XapaKTEePU3YIOIIMX JeATeIbHOCTh, OpraHu3aliuy 3a onpeaeIeHHbIN Tepruo/l BpEeMEHH.

3. OTYeTHOCTh COCTaBISIETCA [JIs TOJYYEHHUsS OpraHaMHu TOCYIapCTBEHHOMN
BJIACTU, PYKOBOJACTBOM U (WJIM) YYPEOUTENIEM AaKTyaJbHbIX CBEICHUH O TEKyIIEM
MOJIOKEHUH JIe] TM00 uHGOPMAIUH 110 UTOTaM AEATEIbHOCTH (OTACIBHBIM HaIlPaBICHUSIM

NeATeNbHOCTH ) Kak Opranu3aluy B 1IEJIOM, TaK U CTPYKTYPHBIX MOJpa3aeICHUN.



4, Buasl oT4eTHOCTH:

rOCy/IapCTBEHHAs, COCTaBIsieMasi Ha OCHOBE YTBEPKAECHHBIX B YCTAHOBJICHHOM
nopsiiKe YHUGPHUITUPOBAHHBIX (POPM U B COOTBETCTBUU C YTBEPKICHHBIMU HOPMATHBHBIMU
paBoBbIMU akTamMu Poccurickon denepanny;

BEJIOMCTBCHHAs, COCTaBjsieMas HAa OCHOBaHHWHM TpPeOOBaHWM, IHCEM, 3allpPOCOB
O TIpENCTaBIICHHH WH(OOpPMAIMK B CBS3U C OCYIICCTBICHHEM MUHHCTEPCTBOM HayKd
U BhIcIIero oopazoBanus Poccuiickoit deaeparnuu QyHKIUN U TOJTHOMOYHHN yUpeaUuTes;

BHYTPEHHSIS1, pa3paboTaHHas U yTBepKaeHHass OpraHu3aiueil.

S. OO0s13aTeIbHBIMU  PEKBU3UTAMU OTYETOB SBIIAIOTCS: HAaMMEHOBAaHUE OTYETa
(mokymeHTa), HAMMEHOBAaHUE OpraHU3alKi, HAMMEHOBAHUE CTPYKTYPHOTO TOpa3aeieHuUs
(ecmu 3TO OTYET WM CIpaBka O paboTe moapasieieHus), JaTa, HOMEpP JIOKYMEHTa,
3arojIOBOK MO TEKCTY, MOAMKUCH OTBETCTBEHHOTO JTOJDKHOCTHOTO JIUIIA, TPU(Q YTBEPKICHHUS
(mpy  HEOOXOIMMMOCTH) WJIM pe3oNiolus  (pernieHue) pykoBoautTenss OpraHu3aruu
(HauaMbHUKA CTPYKTYPHOTO MOAPA3ACICHHUS).

6. [Tox HEEMCTBUTENBHBIMU IOKYMEHTAMU CJIENYET IOHUMATh:

MOJIHOCTBIO U3TOTOBJIICHHBIE MOACIBHBIE IOKYMEHTBI WU MOJJIMHHBIE TOKYMEHTHI,
B KOTOPbIE€ BHECEHbl W3MEHEHUA NyTEM [MOAYUCTOK, JOIMKCOK, WCIPABICHUN WU
YHUUYTOXKEHHSI YaCTU TEKCTa, BHECEHUSI B HETO JOMOJHUTEIbHBIX JaHHBIX, MPOCTABICHUS
OTTHCKA MOJJICJIbHOTO IITaMIa WIH MeYaTy U T.IL.;

dbakTUuecKu  SABISIOMIMECS  TOMJIMHHBIMH, HO  COIEp)KalllMe  CBEICHMS,
HE COOTBETCTBYIOIIME JACHUCTBUTEIBHOCTH. OHHM COXpAHSIIOT BHENIHWE NPU3HAKU
M PEKBHU3UTHI HAJJISKAIIUX JOKYMEHTOB (M3rOTAaBIWBAIOTCS Ha O(HUIIMATBHOM OJIaHKe,
colepKaT HAWMEHOBaHUS JOHKHOCTEM ©  amMuwiMu  JMI,  YIOJIHOMOYEHHBIX
WX TOJIUCHIBAaTh), OJHAKO BHECEHHBIE B HEr0 CBeACHUS (TEKCT, IU(POBBIC TaHHBIE)
SABIIAIOTCS ChabCUPUITMTPOBAHHBIMU;

BBIJJAHHBIE C HAPYIICHHWEM YCTAHOBJICHHOTO TIOpsKAa, TO €CTh B pe3ysbTare
3JI0YyTIOTPEOJICHUST JOJDKHOCTHBIM JIMIIOM CIIY’KEOHBIM TIOJIO)KCHUEM WJIM COBEPILICHUS

UM XaJIaTHBIX I[GﬁCTBPIﬁ IIpH BbIJIAYC 3TOI'0 JOKYMCHTA.
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I1. deiicTBus paOOTHMKOB TP BOSHUKHOBEHUH COMHEHUI
B MTOIJTMHHOCTH TIPE/ICTABIICHHBIX TOKYMEHTOB

7. IIpu mpoBepke MOKYMEHTOB HEOOXOAMMO YYHUTHIBAaTh, YTO MOAJMHHOCTb
IIPEACTABICHHBIX JOKYMEHTOB  yCTAHABIMBAECTCA IIyTEM IPOBEPKHM  PEAIBHOCTH
MMEIOIIMXCS B HUX MOJANUCEH JIOJDKHOCTHBIX JIMII M COOTBETCTBHSl COCTaBJICHUS
JOKYMEHTOB JlaTaM OTPaXCHUs B HUX Ollepalnuid, "HpopMaiuu, (pakroB U T.1.

8. HoctoBepHocTs  uH(pOpManuu,  3aQUKCUPOBAHHOW B JIOKyMEHTax,
OPOBEPSCTCS H3YYEHUEM YKa3aHHBIX JOKYMEHTOB M B3aMMOCBS3AHHBIX C HUMH
JOKYMEHTOB. 3aKOHHOCTbh OTPa)KEHHBIX B JIOKYMEHTaX ONEPALMi yCTAHABIMBAETCS IIyTEM
IIPOBEPKH UX COOTBETCTBUS 3aKOHOAATENBCTBY Poccuiickon denepanumu.

Q. [Tp1 BOBHUKHOBEHHWU COMHEHUI B MOAJMHHOCTH JOKYMEHTa pabOTHUK 00s3aH
HEe3aMeJIUTEIBHO COOOIUTH 00 3TOM CBOEMY HEMOCPEICTBEHHOMY HauyallbHUKY.

10. B cnyyae BO3HMKHOBEHHMsS OOOCHOBAHHBIX COMHEHUH B MOJJIMHHOCTH
NPEJICTABICHHBIX JOKYMEHTOB M JOCTOBEPHOCTH COJEpXKalleiicss B HUX HH(pOpMaIUH
Opranuzanusi 00s3aHa MPEANPUHATH MEPbI, HAIPABICHHbIE HA YCTPAHEHHE BO3HUKILIKX
COMHEHMI M Ha IIOJIy4eHHE JIONOJHUTENIbHBIX CBEACHUI, B TOM YHCIE HaIPaBUTh
COOTBETCTBYIOIINN 3aIIPOC JIUILY, BBIIABIIEMY JIOKYMEHT.

11. B ciyvae yka3aHusg B OTBETE€ Ha 3alpoc MH(OPMALMK O TOM, YTO JOKYMEHT
HE TIOATOTABIMBAJICS M HE BbIAABAICA JHUOO €ro CoJAEp)KaHUE HE COOTBETCTBYET
NEUCTBUTEINBHOCTH, PYKOBOAMTENL OpraHu3alydyd NMPUHUMAET PELICHHE O HalpaBICHUU
COOOIIEHUsI B  TPABOOXpPAHUTENIbHbIE OpraHbl O  TPU3HAKAX  COBEPIICHHOIO
MIpaBOHAPYILICHUS.

12. TlpeacraBnennbsie B OpraHU3aIyio HEACHCTBUTEIbHBIC TOKYMEHTBHI M (HJIH)
UX KONMMM HE TNOJJIeKAaT BO3Bpary B CBSA3M C BEPOATHOCTBIO HX  BBIEMKHU

IMpaBOOXPAaHUTCIbHBIMU OpraHaMu.



